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+ © W.5.5.Ce R EST FOR RECORD RETENTICN SCHEDL .° SCHEDUIE Noo_ _~
A~949A To be sutmitted.to the Records Managememt Division 23
HR R 1 Hall of Records Com:ission
B : Page No. }
. L. Requesting Agency ' : : 2. Division or Bureau of Requesting Agency
WASHIRGTON SUBURBAN SANITARY COMMISSION ASSESSRMENT OFFICK -
3. Authorization .Requested (Check only one of the squares below).
A B C
' Dispose of present {- -] Establish retention sche~ | Microfilm and destroy -
accumulation, HNo X | dule for records for which Y originals, Originals
additional accummulation there is a contimuing accumu=- not microfilmed would

-is anticipated. Records lation. The records will cease be retained for the period
have ceased to have to have value to warrant their of time indicated.

value to wa.rran’c reten- retention after the _period of
t:Lon. . Lime indicated,

Z. 5e D'escripbi‘on of Records -

Item |Describe records .accurately., Include title, form mumber,
No. purpose, size of documents, inclusive dates, quantity {cubic
or linear feet), and show recommended retention period,

of hall of Re~

B. Recommendation

cords and Board’
of Public Works.

1. |FRONT FOO BENEFIT CRARGE RECORDS

in thicikness, It contains Front Foot benefit charges to
be collected on property in Prince Ueorge's and Montgomery
Counties, desoription of the property and account mumber,
: Aduplicctaotthisbeokalmgviththolﬂt«xﬂnm
, |sent %o Marlbore, The books are used by the Assessament
'-ofﬁcaforprootroadingbatoremmea:damuud
. to the ta colleotors of the two counties, The
renits to the Commission monthly, the amount of Front
Foot benefit charges, Front Foot benafit taxes are pald
to the County by the taxpsyer, Original Front Foot benerit
chargommﬁsmmmnnedmacmtompmmm.
from which the above information is obtainsd, They are
filed by yeurs and elsction distrists, Prior to 1927, ons
large book was maintained for the two counties for the .
purposs of making acoount transfers. Ammal scoumulation
twmm'nm&?rﬁhmwd
Prince George's County books for Montgomery County -
making & total of 23 books (S eudbie fest), The current
yoar bocks are kept in the Assessmment office. There are
83mu(wcm=:m)mmmmmmmn
Mprv;dhwtmb&kiab:ratorngm
Approximctely ocubis W disposed of upon
sprroval of this recommendation,
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Schedule Authorized as indicated in - ] Disposal Luthoriz od as Indicated in
' ‘ Col. 6 by Hall of Records Comnission. Col. 6 by Board of Public Vorks,
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Commiseion

1. Requesting Agency “}2. Division or Bureau of Requesting Agency

WASHIRCTOR SUBURKBAR SANITARY COUMISSION ASSESSMENT UFFICE

3 4. Description of Records

Item

N \
NO. - ' '

1, | FROEY POOT PENSFIT CHARDE RECCED

Beorge’s Comnty Treasurer, Wpelhﬂhm»
are printed on mmrmumm Inforpation tovfroat teotbmmt

cMmplﬁah&womwmvo&mmginmquﬂﬂhyﬂmemuhﬂmu

ﬂnanwwuahmtmummt Comnty i prepared by the County Treasmrer
{Assosanent Office) end supplied to the Cormission, Frem the forms forwarded
by the County Treasurerts office, the Conmdsvien prepares the IBY cards and
hmﬁruﬁnamntmuupxumw(ﬁmimmmtatﬂmlﬂmﬁn

WORKS

PG
1954

1
i

JAN

Ao D BY
Date...-.

BOaRnD ¢




»

o ~ o

No.

purpose, size of documents, inclusive dates, quantity (cubic
or linear feet), and show recommended retention period.

" HR-RM 1la (
w.S.S.C. REQUEST FOR RECORD RETENTION SCHEDULE 3CHEDULE NO, X
A-9L9B (Oontinuation Sheet) ! ~
—_— Page No. 2
L. lD 5. Descripton of Records 6. Recommendation
Item [Describe records accurately. Include title, form number, ‘of Hall Re~

cords and Board
of Public Works.

REDOMMENDATIONs Retain for thres years or until audited,
mm“l“’ Mduu'ay,_ . :

HOUSE CONNECTION APPLICATIONS FOR WATER AND SEWERS

Form E=234 (6%® x 11%) which is prepared in gquadruplicate,
The purpose of this form is to deterzine the clusgifie

up ,

are made in quadruplicate - one is sent to the ouner -
one is kept in the Fluxbing Departaent = one in the
Assessement office < one in the Accounting

(which is the sudit ocopy)s They ars filed by county
and alphaveticaily thareln, Thare is an accumulation
fron 1219 to dates Stored in the basesent vault are 19
dravers (29 cubic foet) and five dravers in the firnt
floor velt {75 cuble feet), The anmal scouculation

RECOM/ERDATION: Rstain for three years and then destroy,

?FRON? FOOT BENEFIT CHARGES AND HOUSE CONNECTICN RECEIPT
.{'I'.E:

A prenumbered form (6" x 83") used for posting to the
assessement accounts a8 pgyments are nade, It is
prepared in diplicate and ons copy i= sent to the
accounting department, .. _ _ [, Since 1927, vhen
the counties collected the Front Foot Benefit charges,
there have beun only & few delinquent ascounts paid to
the Commission annually, Sinse that date, the majority
umm!&mtndhmuthmﬁccmd
Sewer Housé Conneoction charges, These receipts are

L eubie

Earlier records are in the warshouse (Bladensburg) and
are inaccessible., It is emtimated that 25 cubic fect
of material will be destroyed upon approval of this

request.,
RECOM{ENDATION: Retain for three years or until sudited,
wvhichever is the later and then destroy,
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